PLO ATTAINMENT REPORT MANUAL
1. Enable MACRO. Click “OPTION” button.
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PLEASE READ THIS FIRST
Please follow the instructions below in sequence.Once finished your report will be automatically generated
in PLO Attainment worksheet

1 Please enable MACRO to use this file.

Programme
2 Click button 'START' Learning Outcome
(PLO)
3 Click 'RESET DATABASE" Attainment
Please enter: Report
i Programme Name

Programme Code

Year of Intake for cohort being evaluated

Mapping of PLO to MOHE LO

v.  Course Codes being evaluated

4 Click button 'NEXT'
i. Please enter Course Code in the appropriate section

ii.  Please enter number of students achieving each grade, for each course code
(You can get the results from SIMS@ Laporan Peperiksaan 7.7 2)

2. Click button “Enable the content”. Then, click button “OK”
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PLEASE READ THIS FIRST
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Pleaze follow the instructions below in sequence.Once finishedvou "y e ok Op“;"
in PLO Attainment worksheet
1 Please enable MACRO to use this file. .
Security Alert - Macro
2 Click button 'START'
Macro
Macros hkve been disabled. Macros might contain viruses or other security hazards. Do
3 Click 'RESET DATABASE' not enabl this content unless you trust the source of this fle.
Please enter: Warning} It is not possible to determine that this content came from a
Programme Name trustwopthy source. You should leave this content disabled unless the
- content provides critical ionality and you trust i
Programme Code ) More inforfhation
Year of Intake for cohort being evaluated MY Excel fiesPLO Atta £ betsl
Mapping of PLO to MOHE LO VMY Excel files P! inment_betasis
v.  Course Codes being evaluated urknown content {recommended)
4 Click button 'NEXT' (@ Enable this content 1

i Please enter Course Code in the appropria
ii.  Please enter number of students achievinj
(You can ger the results from SIMS@ Laporan Peperiksaan

5 Click button 'SAVE ENTRY TO DATABASE"
You have the option to delete current data or not| |

the data, you can type over them for i
Open the Trust Center
6 Click "VIEW DATABASE' to see the current data and th
Dereloped by
mmy/emj/UHEK@UITM
** Disclaimer: Percentage atai of Progr L g O {PLO) i correct, provided that -

1. ALL assessment, teaching and ieaming activties (TLA),are aligned with the Course Learning Outcomes (CLO) for each course.
2. €10 for each course has been mapped correctly to PLO.
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3. Click button “START”

Home  Insert Page Layout  Formulas Data Review  View Developer  Acrobat @ - = x

F34 -

(PLO)
Attainment

LGJ

2013

minmy/rmi/UHEK@UTT

-~ @ .l @ B 717PM

4. Step 1: Click button “RESET DATABASE”
5. Step 2: Complete in white-cell : a) Programme Name, b) Programme Code , c) Intake

6. Step 2: Complete mapping of Programme Learning Outcome (PLO or PO) against Ministry of
Education (MOE ) Learning Outcome (MOE LO). ** This should a one-to-one mapping, i.e PLO1
should map to LO1, PLO2 should map to LO2, etc.etc.

BSc Mathematics
March 2008

7. Step 3: After completing Step 2, click button “NEXT”



8. Step 1: Enter course code : for University Courses/ codes or Faculty Course/codes or Common
Courses/Codes, use upper box. For other Course (i.e programme codes) use bottom box. Complete
the mapping
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*Lake (e.g. Jan 2007)

Name | BSc M

Programme Code

(For University Courses, please fill this section only)
Map the course ta the [o1 o2 | oz [ 104 | Los [ o6 | o7 [ Los | Los |
following learning outcomes: ‘ ‘ ‘ | ‘ ‘

(For other Courses, please fill this section)

Map the course ta the [Po1 ] poz | po3 [ o4 | Pos [ pos | poz [ pos | pos [po10[Po11]po12[Po13] PO14] POIS]
following learning outcomes: ‘ ‘ ‘ | ‘ ‘ ‘ | ‘
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9. Step 2: After completing the mapping, enter no.of students achieving each grade for the course
entered. Eg. BAB401, 20 students got A, 40 students got B, etc,etc

10. Step 3: After completing step 2, click button “SAVE DATABASE”, follow instruction in dialog
boxes.

11. Repeat Step 1, 2 and 3 for ALL courses in the programme, FOR A PARTICULAR COHORT/INTAKE
ONLY (i.e graduated cohort). Eg. result for all courses in the programme for students of INTAKE JULY
2009. The information can be obtained from SIMS.



12. Once completed, you can click button “VIEW DATABASE”.
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Programme Name [ BSc Mathematic: BACK
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PO1 | PO2 | PO3 | PO4 | PO5 | PO6 | PO7 | PO8 | POS | PO10 | PO11 | PO12 | PO13 | PO14 | PO15

Average % of PO

N 94.90 97.37 | 100.00| 87.50 |100.00| 87.50 | 100.00 100.00
Attainment
O S,

Course Code POl | PO2 | PO3 | PO4 | PO5 | PO6 | PO7 | PO | POMA[ POI0 | POLL | POL2 | POL3 | PO14 | POLS
1 |babd01 100 100 | 100 100 100 100
2 |babasi 100 100 | 100 100 100 | 100
3 |MRDa11 92.11 92.11 |
4 |MRD461 87.5 87.5 875

Your data will be analysed automatically to denoted attainment of PLO. If you need to edit, click
button “EDIT” but please do not forget to click button “SAVE” after you have edit. If you have
mistakenly input the wrong frequency for the grades in a particular course (e.g instead of 25
students achieved “A”, you keyed-in 23, you need to DELETE all information for the course (i.e delete
WHOLE row), and input the information for the course AGAIN.

Click button “BACK” to go to the previous page.

*** Please use file PLO Attainment beta2.xls



